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What is Form DS-7002? 
 
Form DS-7002, also known as the Training/Internship Placement Plan (T/IPP), is one of the most important 

documents that you will submit to the FACC-NY. It is a U.S. Department of State form.  

The host company must complete the DS-7002 to prove that the exchange visitor will participate in a bona fide, 

structured training program. 

 

The DS-7002 must be signed by the host company and the exchange visitor and then submitted to the FACC-NY for 

review. Once reviewed and signed, the FACC-NY will send the original DS-7002 to the exchange visitor abroad who 

will present it to the consular officer at the U.S. Embassy at the time of the visa interview.  

The consular officer will review the DS-7002 when deciding to issue the J-1 visa. 

 

The DS-7002 is the “roadmap” or syllabus for the trainee/intern’s program in the United States. It should be 

as detailed as possible and include specific information about what the exchange visitor will be doing at the 

host organization.  

Intern applicants must have at least one training plan phase.  

Trainee applicants must have at least two training plan phases.  

Each phase must be distinct and must show progression. Training plans with identical phases or phases 

that do not demonstrate an advancement of skills will be rejected by the FACC-NY.  

 

It is imperative that all parties are familiar with the details in the DS-7002 and agree to its content.  

Any changes to the content of the training plan must be reported to the FACC-NY immediately. Changes 

will need to be reviewed and approved by the FACC-NY. Once approved, the FACC-NY will update the 

exchange visitor’s record in the government system.  

Failure to report changes may result in the termination of the exchange visitor’s program.  

The following are examples of changes that must be reported to the FACC-NY:  

- Change in site of activity* 

- Change in primary phase supervisor or main program supervisor* 

- Change in training activities* 

- Change in program dates 

   *an updated training plan, re-signed by the exchange visitor and supervisor is required 

 

Detailed instructions for completing the DS-7002 can be found on the following pages.  

If you have any questions about the DS-7002 Training Plan or the Exchange Visitor Program in general, 

please contact your FACC-NY Account Manager or email coordinator@faccnyc.org  
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Section 1: Additional Exchange Visitor Information 

Section 1 of the DS-7002 asks for additional exchange visitor (EV) biographical and program information. 

You may need to complete this section with the assistance of your exchange visitor.  

Important: Program sponsor will always be “French-American Chamber of Commerce – New York”. 

Program category will depend on whether the exchange visitor is an intern or a trainee. The FACC-NY will 

send confirmation of the EV’s eligibility within 5 days of receipt of a completed EV application.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Exchange Visitor Last Name 

 

Exchange Visitor First Name 

 
Exchange Visitor Personal Email Address 

 

Training/Internship dates should reflect the 

program dates in the United States. The 

exchange visitor is not permitted to train 

in the U.S. before or after the dates listed.  

Enter the approximate number of years of 

work experience that the exchange visitor 

has. If they have no prior work experience, 

please leave blank or enter “N/A”   

For Interns, no work experience is required. 

 

For Occupational Category, 

please fill in one of the 

following categories that 

best describes the training 

program:  

-Management, Business, 

Commerce and Finance 

-Information Media and 

Communications 

-Public Administration and Law 

-The Sciences, Engineering, 

Architecture, Mathematics, 

and Industrial Occupations 

 

Education Information should 

match the exchange visitor’s 

most recent degree and work 

experience.  

Type of Degree should be 

“Bachelors” or “Masters”, etc. 

Date awarded should match the 

date printed on the Exchange 

Visitor’s diploma (or the date 

the graduation certificate was 

issued).  

If the degree is still in process, 

the approximate completion 

date should be listed in       

mm-dd-yyyy format.  



 

Section 2: Host Organization Information 

Section 2 of the DS-7002 includes basic information about the host company – all information provided should 

pertain to the main training location.  

 

 

 

All information, including host company address, Employer ID 

Number, and number of FT employees, should correspond to 

the main site of activity where the exchange visitor will be 

training. 

If the exchange visitor’s program will be split between multiple 

sites of activity, this can be clarified in the specific phase 

information. 

Annual revenue should reflect the nation-wide approximate 

annual revenue. 

All host organizations are required to have a 

worker’s compensation policy.  

Please list the carrier for the main site of activity.  

If your exchange visitor will be covered by this policy, 

please check “Yes” in the right-hand box.  

If the EV will not be covered and your company is exempt 

from having to provide worker’s compensation coverage, 

please check “No, exempt” and provide proof of 

exemption to the FACC-NY. 

If the EV will not be covered but equivalent coverage will 

be provided, please check “No, but equivalent coverage” 

and provide proof of the equivalent coverage to the 

FACC-NY. * 

*Please note that EV’s under a VIE contract receive equivalent coverage 

through their VIE mandated insurance and proof is not required in these cases  

All exchange visitors must train for a minimum 

32 hours per week. 

It is recommended that training not exceed 40 

hours per week, in order to allow EVs ample 

time to enjoy cultural activities. However, should 

training exceed 40 hours, EVs must be 

compensated accordingly.  

Per FACC-NY regulations, all exchange 

visitors must be paid at least the local 

prevailing minimum wage.  VIE candidates will 

receive the designated stipend set by Business 

France. 

Please list the stipend amount in U.S. dollars. 

If the exchange visitor will receive any non-

monetary compensation (travel, housing, 

temporary hotel, company car, etc.) please 

provide an approximate amount, in US dollars, 

equivalent to what they will receive. You must 

also confirm under “Additional Phase Remarks” 

what the non-monetary compensation will cover. 

If the exchange visitor will not receive any 

additional compensation, please check “No” 



 

 

Section 3: Certifications 

The exchange visitor must sign Section 3 of the training plan under “Signature of Trainee/Intern”. Once the host 

organization has completed the content of the training plan, they are responsible for sending it to the exchange 

visitor to be signed. Once the training plan is signed by both the program supervisor and the exchange visitor, it 

should be emailed to their FACC-NY Account Manager for review.  

To be accepted by the FACC-NY, a signature must be: 

- A hand (wet) signature in blue ink OR 

- A digital signature with a timestamp or watermark (Adobe or Docusign signatures are acceptable) 

 Typed signatures will not be accepted.  

 

 

IMPORTANT: Page 2 of the Training Plan is for FACC-NY use only.  

  Please do not sign on the line intended for the Alternate Responsible Officer. 

 

 



 

 

Section 4: Training/Internship Placement Plan 

Section 4 contains the outline of what the exchange visitor will be doing throughout their internship/training program.  

Additionally, it confirms who will be supervising the exchange visitor during their program in the United States. You will 

notice that there is a field for “Main Program Supervisor” and for “Primary Phase Supervisor”. While this is often the 

same person, in some cases, main supervisor and the phase supervisor may be different.  

 

 

The main program supervisor is the person 

responsible for overseeing the entire internship or 

training program.   

This can be someone in HR that is responsible for 

overseeing the program or it can be the same person 

that will be providing daily supervision.  

The primary phase supervisor is the person that is 

providing daily, on-site supervision to the exchange visitor.  

They must be knowledgeable in the training field and have the 

experience needed to provide guidance to the intern/trainee.   

Most training programs will have multiple “phases” (for trainees, at least 2 phases are required).  The “Phase Name” is up 

to the discretion of the host company; typically, the first phase is an “Introduction” phase, while the second phase is an 

“Implementation” phase.  

Phase dates are also up to the discretion of the host company; however, phases must cover the entire duration of the 

program (though they can overlap).  

The Training/Internship Field should reflect the exchange visitor’s role at the organization or what type of training they will 

be doing (ex: Finance, Social Media Marketing, Industrial Engineering, etc.) 

The Phase Site should reflect where this portion of training will occur. Exchange visitors can train at multiple company 

locations, however there must be a distinct training phase for each location. Once an EV starts their program in the 

United States any changes to the site of activity that are not indicated on the original training plan must be reported to the 

FACC-NY at least two months in advance. All changes must be approved by the FACC-NY before an EV can relocate.   



 

 

The content of the training plan is extremely important.  

A successful training plan will be detailed and will serve as the “roadmap” for the intern/trainee’s daily activities. This is 

the basis for the embassy’s decision to approve or deny the J-1 visa.  

Remember: no two internships are the same – each training plan should be specifically catered to the exchange 

visitor’s educational background and interests.  

 

Questions #1 and #2 - Description of Intern/Trainee’s Role and Specific Goals for this Phase 

The first two questions are intended to “set the stage” for the phase and give a broad overview of what the exchange 

visitor will be doing.  

Each phase should have different objectives.  

 

Question #3 - List of Supervisors 

Supervision is of the utmost importance during an exchange visitor program. Trainees and interns should not be 

working autonomously and should always have at least one person at the host company familiar with their program 

that will train them and will be available on-site daily to answer any questions. It is imperative that supervisors have the 

proper educational and professional background to train the exchange visitor in their designated field. 

This description should be a high-level overview of the intern/trainee’s role during this phase 

of the training program.  

This should be at least 2-3 sentences. 

In this section, please list an overview of the goals and objectives that the exchange visitor 

will be working towards during this phase of training.  

It should include broad ideas and areas of expertise that the exchange visitor will be focused 

on.   

Please include at least 2-3 goals/objectives 

The primary phase supervisor must be listed here.  

Please include name, title, and a brief description of their professional and educational 

background/ qualifications.  

Additionally, please include any secondary or back-up supervisors.  



 

 

Question #4 - Plans for Cultural Activities 

The J-1 visa program is first and foremost a cultural exchange. In order to experience American culture, it is important 

that exchange visitors are exposed to U.S. culture both in and out of the office.  

 

 

 

Questions #5 and 6 - Specific Knowledge, Skills, Techniques to Be Learned and How They Will Be Taught 

These questions are intended to expand upon the responses from the first two questions on the training plan. The 

responses should be more detailed and give a more specific outline of the phase.  

Each phase must cover a different set of knowledge and skills.  

 

 

Please list a few cultural activities that your organization will facilitate for the exchange 

visitor.  

Examples: Company happy hours, team lunches, discounted tickets to sporting events or 

museums, company sponsored volunteer events, holiday parties  

This section should provide specific skills and techniques that the exchange visitor will 

learn in this phase that will help them achieve the previously mentioned goals and 

objectives.  

Please provide at least 2-3 sentences describing the knowledge that will be acquired during 

this phase of training.  

Related to Question #5, this response should outline exactly how the skills and objectives 

will be achieved. 

Examples include: 1-on-1 mentoring, seminars, classroom training, shadowing the primary 

supervisor, participating in department meetings 



 

 

Question #7 - How the Acquisition of Skills Will Be Measured 

It is important that a method for evaluating the exchange visitor is in place to ensure that the goals outlined in the 

training plan are being achieved. Both the supervisor and exchange visitor should be familiar with the metrics that will 

be used to evaluate program in order to ensure that objectives are met. 

 

Additional Phase Remarks 

This optional section can be used to include any additional information about the training program that is not covered 

elsewhere on the training plan. This can be information about potential business trips, additional details about the site 

of activity, or more specific details about the training.  

If the exchange visitor will receive non-monetary compensation, please include a brief description of what it will cover 

in this section.  

 

Phase Supervisor Signature 

Each phase of the training plan must be signed by the primary phase supervisor. If the phase is not signed by the 

person listed as the primary phase supervisor, it will be rejected.  

A signature must be: 

- A hand (wet) signature in blue ink OR 

- A digital signature with a timestamp or watermark (Adobe or Docusign signatures are acceptable) 

 Typed signatures will not be accepted. 

 

Please provide a few sentences describing how the exchange visitor’s program and success 

will be evaluated.  

This can be an evaluation of the success of a specific project, weekly progress meetings, 

periodic appraisals of the trainee/intern’s work, etc.  


